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ON THE COVER >>

Do you have an idea for a Seagull article?  Would you like to be the 
subject of a story?  Births, marriages, sympathy notices and other 
information are always welcome.  Let us know what is going on in 
your organization.  (Please limit articles to 500 words.)

The next Seagull deadline is Saturday, May 1, 2011.

Unit Training Assembly duty hours are 7 a.m. to 3:30 p.m.

This year marks the tenth 
anniversary of the Sept. 
11, 2001 attacks. Rather 
than focusing on The World 
Trade Center, The Pentagon, 
or United Flight 93, the 
dark black smoke that hung 
over all three incidents 
was chosen to accompany 
Technical Sgt. Kerri Cole’s 
design.  

U.S. Air Force Graphic/
Technical Sgt. Kerri Cole
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By the time you read this article we will be within 
forty five days of our Unit Compliance Inspection.  

You should all be familiar with the inspection process and 
more importantly know your role.  Although you may not 
be directly responsible for a particular program, you play 
an important part in the overall success of the 102nd 
Intelligence Wing.  If you haven’t had an opportunity to 
read the “102nd Get Smart Guide” I’d recommend you 
do so.   This guide offers a comprehensive review of the 
inspection process and provides tips on how each one of us 
can help do our part to ensure a successful outcome.  Of 
particular note is section 6 of the guide “What can you do.”  
This section applies to all of us.  Good tips on customs and 
courtesies, attitude and military appearance are offered 
in this section. This information is nothing new; it is part 
of our culture.  Please take a few minutes to get familiar 
with the guide and be ready to meet the challenges of 
our first major inspection as the 102nd Intelligence Wing.   

In the next few months the UCI will be in our rearview 
mirror.   Our work doesn’t stop there.   The next several 
years bring exciting opportunities for our wing.   Each 
day as we drive onto the base we see its continued 
transformation.  New buildings are being erected as old 
buildings are being razed. We continue to reduce our 
footprint as we become more efficient and relevant now 
and into the future.  

As enlisted Airmen, we must keep pace with the changing 
environment of our military.  “The little brown book” or 
AFI 36-2618, the Enlisted Force Structure, provides a 
roadmap for enlisted development from Airman Basic to 
Chief Master Sergeant.    Spend some time reviewing the 
responsibilities for your grade and for those you supervise.   
Continue to invest time in your career and always be ready 
to take that next step.  Today’s development will produce 
tomorrow’s leaders. 

Over the next several years, like our base, our leadership 
team will change.   On the enlisted side we will have 
Chiefs, First Sergeants and other SNCO opportunities 
becoming available.  Some of these positions will require 
you to step out of your comfort zone.  Trust me, it’s okay.  
I’ve spent the majority of my career in security forces.  
When I had the opportunity to apply for the Command 
Chief vacancy, I jumped at the chance. It certainly wasn’t 
because I didn’t like what I was doing.  To me it was an 
exciting opportunity to contribute at the next level.   You 
can be ready for these challenges but you must start now.  
Read AFI 36-2618.  Understand what it means to “Maintain 
the highest level of personal readiness to meet mission 
requirements” (para 3.1.4).  Get involved in activities 
outside of your AFSC.  One way you can get involved is 

to join your Airmen’s Council.  This is an energetic group of Airmen 
Basics thru Technical Sergeants who meet every Saturday of the 
UTA at 1400 in the Executive Conference Room.   The council is 
constantly seeking new members and ideas to promote quality of 
life initiatives as well as professional development tools.  If you’re 
interested you can stop by on Saturday of the UTA.   

That’s it for now.  Good luck with the inspection.   Thank you for 
all your hard work and helping achieve our vision “To be recognized 
as the Air National Guard’s premier Intelligence Wing, universally 
recognized and respected for performance and reputation.” 
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HURRICANE IRENE
By Master Sgt. Aaron Smith
102nd Intelligence Wing

Staff Sgt.
Karson Austin

Staff Sgt. Karson Austin is 
a traditional guardsman for 
the 102nd Civil Engineering 
Squadron. He is new to the Air 
National Guard, joining July 20, 
2011, but not new to Otis. Since 
August of 2009, Sgt. Austin has 
been a civilian employee of  the 
Civil Engineering Squadron and 
working as Otis’s locksmith.

Background: Sgt. Austin grew up in Maine until the age 
of 18. After graduating high school he moved around, back 
and forth between Maine, Florida, and Connecticut.  In 1996 
he joined the active duty Air Force where he served for nine 
and a half years. During his time on active duty Sgt. Austin 
worked as a Structural Craftsman. He eventually left active duty 

service in 2005 but since leaving he said that he, “misses 
the environment the Air Force has to offer.”

For fun: Sgt. Austin enjoys going to the beach during 
the warmer months. Some of his favorite places include 
Old Orchard Beach in Maine, Sandy Neck Beach in West 
Barnstable, and Craigville Beach in Centerville.

Favorite travel spot: Sgt. Austin’s favorite place to 
visit is Japan.

PRESEDENTIAL STOPOVER
By Master Sgt. Aaron Smith
102nd Intelligence Wing

In the days before Hurricane Irene there were a lot of questions 
as to where it would hit, how fierce the winds would be, and 

the amount of rain it would bring with it. In order to be prepared 
for any situation and serve our role as an organization that helps 
in a time of disaster the state began Operation Hurricane Irene. 

All over the state, members of the Massachusetts National Guard 
were activated by an order that came out on August 26, 2011. At 
Otis Air National Guard Base, one hundred and seventy members 
of the 102nd Intelligence Wing were part of the operation. The 
majority of the airmen came from the Civil Engineering Squadron, 
the Security Forces Squadron, and the Medical Group, contributing 
55, 33, and 28 airmen to the operation, respectively.

On Otis ANGB an Emergency Operation Center was set up in the 
command post to handle situations that arose due to Hurricane 
Irene. 1st Lieutenant Lloyd Johnson said, “The EOC’s main function 
is reconstitution of the base after an event.” He went on to describe 
some of the situations that could have happened if the hurricane 
had taken a different track. “If the bridges were closed (due to 
sustained winds over 70 mph), once that happens they actually 
open up the MMR, implement a ‘traffic plan’, and start working on 
providing shelter and food for the people who are unable to get 
off cape. There would have been a lot of traffic management, food 
and shelter requirements.”

Although Hurricane Irene left Cape Cod and Otis ANGB relatively 
unharmed, members from Civil Engineering and Medical were called 
into action. Heading to destinations in the western part of the state 
to assist in tasks like debris cleanup, emergency extractions and 
medical assistance.

President Barack Obama stopped briefly at Coast Guard 
Air Station Cape Cod on, Aug. 18, 2011. The President 

was traveling to Martha’s Vineyard for a ten day vacation 
with family and friends. As he stepped off of Air Force One 
the President was greeted by Massachusetts Congressman 
William Keating and senior leaders from Air Station Cape 
Cod, Otis Air National Guard Base, Camp Edwards, and 
Cape Cod Air Force Station. After the official greetings had 
taken place the President then made his way towards a 

cheering crowd of guests that had assembled nearby. He 
took a moment to talk with the group, shaking hands and 
conversing while people quickly snapped photos. Within 
minutes though, the President made his exit and headed to 
the nearby Marine One helicopter and disappeared inside. 
The helicopter, part of a multi-helicopter convoy of aircraft 
from Marine Helicopter Squadron 1 (HMX-1), soon took to 
the sky and headed south as the crowds dissipated.

If you would like to nominate a 102nd Intelligence Wing 
member for the monthly “Airman in the Spotlight” feature, 
contact Maj. Nicole Ivers at (508) 968-4664 or e-mail nicole.
ivers@ang.af.mil.

The 102nd Medical Group was participating in a previously 
scheduled exercise on Friday Aug. 25th which dealt with providing 
support to the civilian population in case of a disaster involving 
nuclear, biological, chemical or radiological material. Things changed 
though when Governor Deval Patrick ordered the Extraction Team, 
a group of airmen and soldiers involved in the exercise that train 
to rescue people from situations that involve debris and collapsed 
structures, and other members of the medical group to stand-by 
to assist in Operation Hurricane Irene. 

After convoying to Greenfield, Mass. and setting up in the local 
community college members of the 102nd Medical Group assisted 
in numerous missions in the surrounding area. Describing one such 
mission to the nearby town of Hawley, Mass. Capt. Shane Kinsey 
said, “Two army ‘extractors’, a medic and I were requested to carry 
food and water to about thirty homes in a part of the town that 
hadn’t been heard from in over 24 hours.” In order to make it to the 
isolated area, whose roads had all been washed out, Capt. Kinsey 
and the other team members hiked 2-3 miles into the town, with 
each of their backpacks loaded down with close to 100 pounds of 
food and clean water. 

During their time in the town Capt. Kinsey and his team distributed 
all of their supplies and treated multiple minor injuries. Capt. Kinsey 
said of the experience, “One of the things that I’ll never forget is how 
we stood in this town full of people that were completely stranded, 
the roads are completely wiped out and I don’t think they’ll be able 
to get out for a while, but standing in the one intersection they 
have, the people were all surrounding us, they were so thankful 
that we were there and they were so grateful to us.” 

An HMX-1 helicopter waits to travel to Martha’s Vineyard as 
Air Force One taxis past building 158, Aug. 18, 2011 on Otis 
Air National Guard Base

President Barack Obama converses with a group of select 
guests, Aug. 18, 2011 on Air Station Cape Cod.

By Senior Airman Jeremy Bowcock
102nd Intelligence Wing

Airmen man the Emergency Operations Center (EOC) on Aug. 28, 2011 on Otis Air National Guard Base during Operation 
Hurricane Irene.
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Technical Sgt. Nicholas Giammarco

Senior Airman Anthony D’Angelo

Senior Airman Natanael Gouveia

Chief Master Sgt. Reginald Graham

Staff Sgt. Mike Anderson

Senior Airman Zackery Benton

Staff Sgt. Keith Ledin
“I was in school at Massasoit Community College and I saw it all taking place on the TV. 

About an hour and a half later I got a phone call while at school to pack my bags ‘You’ve 
been activated’ and three hours later I was on base.”

“I had just got to my first base, Cannon AFB, from tech school and I was about a week into 
training. A girl came into the room and said ‘Hey, did you hear about the plane that crashed?’. 
The next thing I knew the Command Staff came in and told us to black out all the windows. 
They said ‘You’re no longer in training, your activated to flight, now go assume your posts’.”

“I was at Northern Essex Community College, in my sociology class, and my teacher brought 
in the TV. He said ‘Look, this is what’s going on right now’ and we watched the whole thing 
there. I got home after class and had two messages from my flight chief, saying ‘Get down 
here as soon as possible’ and immediately after that I was on post here.”

“I was in high school, history class, and there were teachers running down the hall screaming 
and yelling, everybody was going hysterical. They brought in the TV and showed us on the 
news exactly what was going on. We couldn’t really do much about it at the time but I knew 
I wanted to join the military from that point forward.”

“I was in eighth grade history class. When the towers were hit our Spanish teacher came 
across the hall and told us about it. We turned the TV on and we were watching as the second 
tower got hit. After that we were sent home and school was out for a few days.”

“I was in the sixth grade, I don’t remember a lot of it but   
the fire alarm went off and we had a fire drill and after 
that they sent us home. My cousin had been sent over the 
house to watch us and i watched everything happen on TV.”

“When I first heard about the attacks I was in the Brockton District Courthouse, just walking 
past a jury pool. I can remember the whole commotion in the room with all the potential 
jurors saying ‘I think we’re under attack’ and ‘look on the TV!’. I saw the second plane going 
into the tower and the first thing I remember thinking is ‘Oh my god, we are at war.’ We had 
to evacuate the building just after that.” 

Like earlier generations that experienced dramatic events, 
ones that drastically changed American history, many of 

us can easily describe where we were, and what we were doing, 
on a September morning close to a decade ago. Whether we 
were in grade school or college, just out of technical training 
or already a seasoned veteran, the morning of September 11, 
2001 is ingrained in most of our memories. 

This year marks the tenth anniversary of the terrorist attacks 
on the World Trade Center, The Pentagon, and United Flight 93. 
They say time heals all wounds, and as time goes by the intense 
emotion and vivid memories of that moment have changed. 
Those moments of panic, helplessness, anger, compassion, and 
countless other emotions slowly leave our conscious thoughts. 
The news channel’s endless coverage starts to fade and the 
world slowly moves on, we continue with our lives.

To mark the tenth anniversary of the attacks, we take a 
look at a few airmen’s individual experiences that day. We 
also ask you to think back to where you were that morning, 
and to remember what your September 11th was like. We ask 
you to bring up those feelings and memories which were put 
aside, to think about the times before that day and the times 
that have come after it. The purpose of it all is not only to 
honor those who lost their lives, whether they were caught-
up in the violence of that day, or heroically put themselves 
in that violent situation to help others, the purpose is also to 
remember the raw emotions and thoughts you had on that 
day and to never forget.

Tell us where you were 
that morning, on facebook.
facebook.com/102IW

By Master Sgt. Aaron Smith
102nd Intelligence Wing
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By Master Sgt. Aaron Smith
102nd Intelligence Wing

By Kimberly Healy
102nd Intelligence Wing Volunteer

On July 24, 2011 I arrived at the Galt House in Louisville, 
Kentucky for the National Guard Family Program Volunteer 

Workshop. While I imagined that for the next week I would work 
through enough classes to fill my mind for a year, I did not expect  
all of the benefits and true enjoyment I received while I was there.  

To start off my adventures in this new state I had never been 
to, I attended our own customized “Running for the Roses” with 
Kentucky’s Adjutant General, Major General Edward Tonini. Pat 
Daly was also on hand to show off the Kentucky Derby cup. While 
I was feeling a little out of place in this large group of people I 
did not know, that was soon let go because of close atmosphere 
and the gathering of people I would soon get to know. In the end, 
the night was fantastic. The best part was watching every state’s 
delegated Family Readiness Group (FRG) volunteers come together 
in their colors and watch their states horse race for the finish line. 
We all cheered as Massachusetts’ horse, Champion City, won our 
first race and led much of the final race. The night certainly gave 
me something to look forward to in the next week with all of the 
new people to meet and to see how excited each was to be a part 
of their own FRG. 

As the actual first morning started, our first commitment was 
to attend the opening ceremonies in the grand ballroom of the 
hotel. During that time I had the privilege to listen to Louisiana 
State Senator Mary Landrieu, Major General Edward Tonini, and 
General Craig McKinley among many others to discuss what has 
and is being done to help support our states, our servicemen and 
women, and our families.  

Once my time there was done, it was time to move onto the 
workshops which were packed with classes regarding family readiness 
organizations, knowing the military and TRICARE, communication 
skills, and understanding children and families before and after 
deployment. Some of the more notable ones that really stuck in 
my mind were the “ScreamFree” sessions, ‘Resources for Young 
Children’, and ‘Resiliency and Transition’. While I am a member 

of the FRG in Massachusetts, a military spouse, and a 
parent, these classes really hit home. The “ScreamFree” 
sessions alone offered guidance on leadership, personal 
responsibility, and the techniques of give-and-take in a 
relationship. This, I feel, has given me a new outlook on 
the different aspects of every relationship I have in family, 
friendship, and work levels. The next class, ‘Resources 
for Young Children’ has given me different outlets for 
children to understand the deployment process and the 
easy way of relaxation on each level. Each gave me more 
information on behaviors; techniques, leadership, and 
communication that I hope to carry on to my own family 
and offer to others.  

Some of my favorite memories include the activities 
and the time that we got to spend with our fellow Mass. 
FRG members. While there I had the chance to go to 
a USO sponsored Montgomery Gentry Concert at the 
KFC Yum Center, visit the Louisville Slugger Factory and 
Museum, dine with General Carter, and walk around the 
city of Louisville. 

The Montgomery Gentry Concert alone was breathtaking. 
Before the concert even started we were given the red 
carpet to the VIP room where there was food galore. When 
the concert started every attendant in the stadium was 
witness to servicemen across the world talking to family 
members via satellite in the concert itself. I cannot even 
express how that affected my thoughts towards all of 
those who worked to make it happen. 

Through all of the experiences that I encountered, the places 
that I saw, and the classes that I took, the most remarkable part 
of the National Volunteer Workshop is the communication between 
the FRGs, the work that is put in to make the transitions easier 
for family and servicemen and women, and the absolute need to 
help one another.

The country music duo Montgomery Gentry plays as the 
headlining act for the first ever USO Homefront Concert at the 
KFC Yum Center on July 26, 2011 in Louisville, Kentucky. The 
concert, headlined by Montgomery Gentry, was in support of all 
military members and those who support them.  

From Left to Right: Susan LaFlame, MA ARNG volunteer, Sandy Wakefield, 
104FW Airman & Family Program Manager, MSgt Tina Dimino-Frazer, 
104FW member & volunteer, Todd Frazer, 104FW volunteer, Bobby 
Vecchione, MANG State volunteer, Kimberly Healy, 102IW volunteer

The first season of the Commander’s Cup challenge 
comes to an end on Family Day, with the presentation 

of the cup to the points leader. By earning the most points 
during the season, the winning organization will have 
their name engraved on the base of the cup. The cup will 
continue to pass between the monthly winners throughout 
the year, but only one group has the pride of having their 
name on it. This year that one group is an organization that 
has dominated the competitions during this initial year. The 
Air Operations Group has led many of the other groups for 
much of the season, earning double the points of the third 
place finishers. Winning the events aren’t all that the cup 
is about though.

A large part of what the Commander’s Cup is about is 
getting unit members get together on UTA weekends to 
have a good time, rather than having airmen rush for the 
gate as soon as work finishes. The goal is to bring back that 
strong sense of community and camaraderie that the Air 
National Guard is known for. Lt. Col. Jeff Jensen said, “When 
we played softball the other day we had 20 people, we had 
seven or eight show up just to watch. People are excited, 
they come out to play and have fun.” With any new event, 
it can be tough to get the word out to people. 

Air Operations Group:
Wing / Medical Group:
Mission Support Group:
Intelligence Group:

Field Day!
4
3
2
1

Air Operations Group:
Wing / Medical Group:
Mission Support Group:
Intelligence Group:

Paintball!

4
3
0
2

Air Operations Group:
Wing / Medical Group:
Mission Support Group:
Intelligence Group:

Flag
 football!

3
0
2
4

Air Operations Group:
Wing / Medical Group:
Mission Support Group:
Intelligence Group:

F1
Racing!

4
3
2
1

Air Operations Group:
Wing / Medical Group:
Mission Support Group:
Intelligence Group:

Softball!

4
3
2
0

TOTALS FOR THE YEAR

1ST PLACE:  AOG {19 POINTS}

2ND PLACE:  WING/MED {12 POINTS}

3RD PLACE:  TIE - MIS SUPP & IG {8 POINTS}

There have been a few instances of organizations not 
having enough people to play. Lt. Col. Jensen of the Air 
Operations Group, and the individual behind organizing the 
Commander’s Cup, said, “It’s going to happen that some 
folks are going to be TDY, some are going to be deployed, 
but as long as you have somebody that gets the word out, 
somebody that says ‘All right, at 3 o’clock we’ve got to get 
some people over there’, even if its just to cheer people on” 
then people will show up. Lt. Col. Jensen said that he hopes 
to continue to grow the events further and plan them a month 
or two out, in order to encourage even more participation. 
He also encouraged groups to submit any fully-formed ideas 
that they might have for events. 

The next Commander's Cup event will be golf on Tuesday, 
Oct. 4th, at 1500 on the Otis Golf course. It will be a nine 
hole best ball scramble with a shotgun start.  It will cost 15$ 
per person, including cart.  Each group can enter 3 teams 
of 4 people for a total of 12 people per organization.  You 
will want to put your best players in one group and you only 
need to have 1 team to participate.

There will also be an Officers vs. Enlisted Softball game 
on Sat Oct. 1st. Be at the field by 1500, the game will start 
at 1530.



ÄÄ Protect information according to its sensitivity level. 

ÄÄ Use AF Form 3227, Privacy Act Cover Sheet, to protect 
Privacy Act information.

ÄÄ Protect information systems with a password log-on 
protocol to guard against unauthorized access.

ÄÄ Dispose of protected records by shredding, 
macerating, burning, or tearing into unreadable 
pieces. Ensure the 
personal identifier 
is separated from 
the personal 
information.

ÄÄ Lock doors or 
cabinets when 
Privacy Act 
information is 
not being used. 
IMMEDIATELY 
report any 
suspected 
or confirmed 
breaches of 
Privacy act 
records.
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CHAPEL CALL
By Chaplain (Capt.) Mary Scheer
102nd Intelligence Wing Chaplain

102nd Comptroller Flight Helpful ¢ent$

FINANCE CORNER
$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

SEAGULL | SEPTEMBER / OCTOBER 2011

“Are You Ready?”

As we head into September, there are more and more 
commercials on tv and other reminders that it’s time to get 

ready to head back to school.  September brings changes to 
the cape with many restaurants and shops closing after Labor 
Day and most of the summer vacationers closing up cabins and 
camp sites and getting ready for the next season.  It seems like 
there’s always something we’re getting ready for.  Here at the 
102nd, we are getting ready for our U.C.I.   As we go through 
our checklists, complete training and update records, we can 
use the same process to strengthen our spiritual readiness.  Part 
of resiliency is ensuring that we work on building strength so it 
will be there when we need it, rather than trying to summons 
something that may not be readily available in a time of crisis.  
We are investing a lot of time to make sure we are inspection 
ready.  In the same way It’s helpful to take a personal inventory 
or “inspection” of our faith.  The military is guided by regulations 

and standards.  The same is true of faith.  Most religions have a 
book of regulations (a holy book) that guides faith and practice.  
How often do we check our faith against our particular faith’s 
standards and regulations to see if we are compliant?  Do we 
take the time for regular inspections to see if we are living up 
to what we say we believe, or to see if our beliefs are ready 
to meet the challenges that may come our way.  Do we take 
advantage of opportunities for education and training in order to 
build and strengthen our faith foundation.  The day will come, 
maybe even more than once when different challenges in life 
will test us and we may not have a lot of advance notice.  The 
question is, will we be ready? May this U.C.I. encourage us to be 
just as intentional in tending to our faith readiness.   “Let us not 
become weary in doing good, for at the proper time we will reap 
a harvest if we do not give up.” (Galatians 6:9)

THE PRIVACY ACT
By Master Sgt. Julie Santos
102nd Intelligence Wing

•	 Personal use of the CSA card is not authorized. The 
CSA card may only be used for expenses related to 
official government travel. Payments in excess of overall 
expenditures placed on the CSA card, after completion 
of official travel, (credit or residual balance) can be 
obtained by the traveler through one of the following 
options:

◊	 Electronic transfer to a personal account through 
Citi’s on-line access system or by calling them directly

◊	 Request check by calling Citi

◊	 Check automatically mailed to cardholder after 60 
days of inactivity on account

◊	 ATM withdrawal (2% fee)

•	 You can pay DTS Debts Online through DFAS’s Pay.
Gov Website

◊	 In an effort to improve the DTS debt collection 
process, DFAS has added a DTS Debt Payment form 
to the Pay.Gov website.  DTS users who are in debt 
to the government can now make payments online 
using a personal credit card, debit card, or bank 
account, through the website.

◊	 To make a payment, go to www.pay.gov, search for 
the DTS Debt Payment Notification form, and enter 
the information found on the DTS debt letter and 
method of payment. 

•	 Travelers not using DTS, must submit travel settlements 
using DDF 1351-2, dated May 2011 along with one set 
of orders (front/back side), modifications (if applicable), 
itemized lodging receipt regardless of amount, airline 
ticket with amount, rental car receipts, and any expense 
over $75.00.

•	 Members submitting inactive duty pay (RUTA, BUTA, PT) 
must complete NGB Form 105M, Authorization for Inactive 
Duty Training, dated 9 February 2011 for payment.  This 
replaces NGB Form 105M, dated February 2006.

•	 Looking for TDY, CSA, GTC, Contingency Entitlement 
information?? Well, Finance has tri-fold pamphlets 
available at Customer Service to take and read.

•	 When making changes to direct deposit for military 
or civilian pay via MYPAY, please remember to update 
direct deposit information with Finance to update the 
RTS (Reserve Travel System) for non-DTS vouchers.  For 
DTS vouchers, please log into DTS and update direct 
deposit information via my profile.

We all have a duty to safeguard Privacy Act records and 
keep the information for the minimum time required. 

Proper maintenance of protected records will ensure we don’t 
inadvertently disclose the record to unauthorized people.

ÄÄ When transmitting personal information over email , 
add in the Subject Line “FOUO” and then the subject. 
Add the following statement to the first line in the 
email. “The information herein is For Official Use Only 
(FOUO) which must be protected under the Privacy 
Act of 1974, as amended. Unauthorized disclosure or 
misuse of this PERSONAL INFORMATION may result 
in criminal and/or civil penalties.” Only use this when 
you are actually sending privacy information.

ÄÄ Paper documents such as recall rosters should be 
marked in the header or top “FOR OFFICIAL USE 
ONLY”, with the following statement in the footer or 
bottom: “The information herein is For Official Use 

Only (FOUO) which 
must be protected 
under the Freedom 
of Information Act of 
1966 and Privacy Act 
of 1974

ÄÄ Whenever you 
are not sure, always 
contact your unit 
Privacy Act Monitors 
or the Wing Privacy 
Act Officer, SrA 
Charles Wentworth 
x4414.

ÄÄ Read AFI 33-332 
in its entirety
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